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Preface

Honorable customers,

Thanks for choosing products of this company. T5Pro/T5, with world cutting edge technologies—fingerprint recognition,
computer communication, as well as microelectronics, is considered to be combination of three technologies: electronics, optics
and computer communication. It is no doubt that it has become the first choice of standalone time & attendance for enterprises
with its strong function and veracity. Please read this user manual carefully to have an initial understanding of functions and basic
knowledge of installation, debugging, maintenance, application and management to better use this product.

Utilizing the state-of-the-art biometric tech, this product will bring unprecedented reliability, convenience and benefits to the

top management of enterprise in HR.
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O Tl (=]l Introduction

The main theme of this chapter is the advantage

of T5Pro/T5, as well as function introduction.




1 Product Introduction
1.1 Introduction
T5Pro/T5 Fingerprint Reader is an innovative fingerprint card access reader which fully integrates fingerprint technology. The
very compact design makes it suitable for installation on door frame.
T5Pro/T5 adopt Tl Stellaris® 32-Bit High Speed CPU to ensure stable and reliable. They are with compact design
integration BioNANO fingerprint algorithm with infrared auto wakeup sensor optional EM RFID and Mifare card and support ISO

fingerprint template.

iTouch

1.2 Modle

Modle Function

1000 Fingerprints, 50000 Records, Infrared Auto Wakeup Sensor,
virtual keypad by cards for user management, 37 TCP/IP, RS485,

T5
TCP/IP, RS485,USB Device, Wiegand Out, FP, Card,FP+Card, IP54,
Standard EM RFID, Optional Mifare Card
T5p It is standalone access controller have all T5 functions and have a
ro
relay output can direct lock control.
1.3 Size

*2 7*

145

iTouch

56— +—37 .5



Chapter? Operation Guide

This chapter is mainly about the hardware
operation, contains how to set the administrator, how
to add/delete users etc.




2 Operation Guide

2.1 Interface Introduction

Interface:

LED Indicator
Three different colors (Blue,

red and green) to show

FP sensor

Place finger on sensor

Bottom:

USB port
Reset
Screw fix hole

Notice: The operation will not delete any user data stored in the device.
2.2 Upper Electricity
DC 12V supply the power for device. Blue LED flashes fast and erprint Sensor lights with beeps.
There are 4 cards in the packing: Enroll Card @ Delete Card ) and User Card @ * 2
2.3 Register User
2.3.1 Register User’s Fingerprint

Firstly swipe Enroll Card, blue LED flashes quickly, enter into registration state. In time we can register the user finger.\

Continue to register

Swipe Enroll Place finger Swipe Enroll
R p— p— ! Card end
%QLP@BP | again, please A
== => )
Blue LED Blue LED flashes Green LED lights up
flashes fast and fingerprint  Four short beeps
sensor lights up Registration Successes

Note: If the finger has been registered, red LED flash twice and follow 2 beeps.
2.3.2 Register User’s Card

Firstly swipe Enroll Card, blue LED flashes quickly, enter into registration state. In time we can swipe the user card.
Continue to register

Swipe Enroll ﬂ . Swipe User Card[ Swipe Enroll
Card, begin = === again please Card end
© - -V-[g-%
Blue LED Blue LED flashes  Green LED lights up
flashes fast and fingerprint Four short beeps
sensor lights up Registration Successed

Note: If the card has been registered, red LED flash twice and follow 2 beeps.



2.3.3 Register Card + Fingerprint
Note: If the User Card has been registered, red LED flash twice and follow 2 beeps.

Continue to register

Place finger
again, please

A

Blue LED Blue LED flashes Blue LED flashes Green LED lights up
fast and fingerprint fast and fingerprint Four short beeps
sensor lights up ~ sensor lights up  Registration Successed

Swipe Enroll
Card end

Swipe Enroll Swipe User Place finger
Card, begin Card

flashes

2.4  Delete users
2.4.1 Delete user’s fingerprint
Firstly swipe Delete Card, red LED flashes quickly, enter into deletion state. In time we can delete the user.

Continue to register

Swipe Delete Swipe Delete

Place finger

Card, begin Place finger y again, please Card end
A il ’ _

Red LED flashes Red LED flashes fast Green LED lights up
fast and fingerprint  and fingerprint Four short beeps
sensor lights up sensor lights up Delete Successes

Note: If the finger has not exited in terminal, red LED flashing twice and two long beeps beep.

2.4.2 Delete user’s card / card + fingerprint
Firstly swipe Delete Card, red LED flashes quickly, enter into deletion state. In time we can delete the user.

Continue to register

Swipe Delete Swipe User Swipe User Card Swipe Delete
Card, begin |l Card Card end
D = fal = — -9
O )
Red LED Red LED Green LED lights up
flashes flashes fast Four short beeps

Delete Successes
Note: If the finger has not exited in terminal, red LED flashing twice and two long beeps beep.

2.5 Function button
Press the button until heard beeps that eliminate Enroll Card and Delete Card information in the device. After that you

must register management cards (Enroll Card and Delete Card) to run the machine.

/— Function button

Notice: The operation will not delete any user data stored in the device.



2.6 Register Management Cards
Register Management Cards:(Enroll Card and Delete Card)

Swipe Enroll Swipe Delete
r‘ﬂ Card ) Card

1% - K

In original Green LED Red LED Green LED

State Blue lights Four  Lights. Lights Four

LED flashes Short beeps Short beeps
2.7 lllustration for pressing fingerprint

Correct method:

E B

Wrong method:

E O E R B

Valid Right  Defluxion Down

1. Please register the thumb or index finger if possible.

2.Place finger flatly and the center of the finger is on the center of scanner window and press a little hard on scanner so it
can scan as large finger area as possible to extract enough minutia.

3. Keep the angle and direction of finger the same each time placing on scanner.

4. Touch the forehead to increase oily level of the finger, if the fingerprint is too dry.

2.8 Usage Notice

1. Don’t scratch the surface of the optical fingerprint sensor with the keen-edged things such as small knife or pen.

2. Humidity, dust and direct light can affect the terminal’s performance.

3. Please don’t clean the surface of the optical fingerprint sensor with the organic impregnate such as alcohol or gasoline.

Recommended solution:

Use one-sided adhesive tape to paste on the sensor and then remove the tape.



Chapter3 Installation

This chapter mainly discusses the installation and
un-installation of software as well as the hardware

and operation system requirement.



3  System Installation

First we should install background management software on the computer. Please refer to the following steps.
3.1 Running Environment
Hardware environment:
Pentium [1266 and above; PentiumIII500 and above is recommended
128 Memory and above; Minimum 100M hardware space
COM Port
CD-ROM (CD-ROM needed in installation)
VGA support 800*600 resolution and above
Operating system:
Microsoft Windows 2000
Microsoft Windows XP (recommended)
Microsoft Windows Vista
3.2  System Installation
Insert the CD to the pc’'s CDROM. Following window pops up:

4 Fingerprint TiA Nanagement System

‘Welcome to Fingerprint TEa Management System Setup program.
This program will install Fingerprint Té& Management Spstem on
your computer

Itis stromgly recommended that you exit all Windows programs
before running this Setup Program.

Click Cancel lo quit Setup and close any prorams you have
running. Click Newt to continue with the Setup pragram

WARNING: This progiam is protected by copyright law and
intemational treaties.

Unauthorized reproduction or distribution of this program, or any
partion of it, may result in severe civil and criminal penalties, and
will be prosecuted to the maximum extent possible undar law.

Cancel

Setup will install Fingerprint TéA Management System in the following folder.

Tainstall into a different folder, click Browse. and select anather folder.

“You can chase not to install Fingerprint Ta Management Spstem by clicking Cancel ta exit
Setup.

Destination Folder

Cohatt Browse,

T84 Installation Ywizard

< Back

Cancel

Select the target directory to install the program and the default is “C:\Att". Click [Next] to continue installation (see the
picture below):

4 Fingerprint TiA Nanagement System

‘fou are now ready to install Fingerprint T34 Management System.

Click the Mext buttan to begin the installation or the Back button to reenter the installation
information.

T84 Installation Ywizard

< Back

Cancel




Click [Back] and installation will return to the previous screen and re-select target directory; Click [Next] and the installation
will start as the following picture shows:

Fingerprint T&A Nanagement System

Installing

Current File

Copying file:
C:AdttspragbmphPHG_U zer3. phg

Al Files:
Time Remaining 0 minutes 0 seconds

ise Installation Wizard

The installation will be done after seconds (see the picture below):

Fingerprint T&i Nanagement System

Firgerprint Thé Management System has been suscessiully
installed.

Click. the Firish button to et this installatian.

3

management system will be started. In addition, [T&A Management System] has been added to [All Programs]. Please see the

Click [Finish] to close the installation program and an icon will be added to the desktop. Double click it and the T&A

picture below:

@ snmean . TR
Fingerprint Thi Manags tam [# Communication Managenent Softwars
&w;m Macromedia » || (2] Fingerprint Thh Managsment System
A Rerobat Distiller 9 4% Uninstall Fingerprint Tk Management System

FHER @ B | ’

) sns v

The shortcut of [Fingerpright T&A Management System] is included in [All Programs].

3.3  Uninstall the software

Click [Uninstall Fingerpright T&A Management System] in the above picture, click [Next] and the program will be uninstalled
automatically.

Please note: All the files and data will be deleted after uninstalling the program so please make sure before operation!

10



Chapter4 Communication

The chapter is mainly regarding the link method

and the communication between the machine and pc.
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4  Communication
The communication between software and device should be connected successful.
4.1 Login the System
click [Start]--[All programs]--[management system] to running the software. The default login password is empty; the

following window will pop up:

cation Management Software ¥3.9.0 - 8 x
J Unit Manzzement Record Supervision Employess Manazement Record Management
E‘J@Bn@ @ ) 3 E B e
e bt o || spdiuone: i nal B e G Backup Resune
Tnit  Unit Unit parme(. rrrrrrrrrr all r ord | Employees  Employees
Terminal Hansgnent Unit Manag nent
= M Groups
Groupl
Group2
Group3
Groupd
Groups
| I

If the time attendance software’s login password is not empty, you should enter the password firstly.

System Logining

Management P l:l

aK LCancel

Enter the password and click the button [OK] to login.

Notice: If you enter the wrong password 3 times, the software will automatically close.

Systen prompt

9 frong admin password, you have 2 chances to try again,
\-QJ Fleaze enter the admin paszrord again

Click the button [OK]. And then try to enter the correct password.
4.2 T5Pro/T5 Management

421  Add Unitk
Click the button [Add Unit]. Following windows pops up:

= Terminal Eamagrment

E Terminal Namagement

Devce Type Davica Type
Dvicn Typ | Fingeepet/Caud Verdy =l Devica Type RS
Temanal brda Tesminal Info
C Communication Parameter
Temiaito. [T g Temnai v, |1
Device D |! - L — DevialD ! e
[Please: e vt 8 g sl e [Please pies vt 8 igh sl puaroen)
:  LAN[CEerd) i Corren PWIH
Devce N. D Woasres
m,ﬁ  coM — CommPut 133902
= - roup =
LD " RS4ES [com =|
Thoh stghy | Final shabus = ThA statug | Rl shaes -
ox. Concel .3 Cancel

Remark:

Device Type: There are two device types: one is Fingerprint/Card Verify, the other is Facial Verify FacePass. Please base on the

actual device type to select.

Terminal No: This number can be set as you need.

Device ID: Please enter last 8 digit serial number

Device Name: You can set it as you need to describe the device.

Device Group: This group is used to manage the terminal machine.

T&A Status: There are three options: Actual Status, on duty and off duty. When we set it as “Actual Status” the attendance

12



records’ status in the software are as same they are in the device. If you set it as “ON Duty”, all the records’ status which is from

this machine will be “On duty”. If you set it as “Off Duty”, all the records’ status which is from this machine will be “Off duty”.

Communication Method

USB: Connect the terminal via USB cable;

LAN: Input the terminal’s IP address. The default IP address is 192.168.0.218.

LAN (client): Only communication with the PC which has server IP.

RS485: The default COM value is COM1;

Communication Parameter:

IP address: The FacePass terminal’s IP address.

Comm PWD: It is the FacePass terminal’'s management password.(Default is :88888888)

Comm Port: The FacePass terminal’'s TCP/IP communication port. Please check the port number in the terminal.

Prompt: Create FacePass terminal must input correct IP address, terminal management password and Communication port.

Click the button [OK] to save the information. Can see a saffron yellow terminal icon ( m==EET ). Please move the cursor to the

terminal icon it displays as follows:

Machine Number: 1

Machine Name: Head office
Serial Number: 500
Communication Method: USB

Connection State: Abnormal
. J

The connection state should be normal. So please do communication operation with machine (i.e. Synchronize time). When

r—~
. . f . : =]
connection state is normal, terminal icon will become blue ( essa).

4.2.2 Modify Unit
Choose the terminal (tick ‘]’ showing ‘ v’) and then click [Modify Unit]; the following window will pop up:

Terminal Hanagement §|
Terminal lnfa —
) ln— Communication Method
Vemitie) it & USBino diiver)
: 1
Device |D LN ’7
[Pleaze enter lazt 8 digit zerial number)
" LAN[Client)
Device Name |1
" COM
Device Grau | Group! :l'
" R5485 COm1 A
Tod statys |Feal status hd
0K | LCancel |

Modify the information and then click the button [OK] to save the modification. Click the button [Cancel] to cancel the
modification.

If the “No” is already exist in the software, following message box pops up:

System prompt

“TJ Mready have the machine mumber and the dewice TN
S

Click the button [OK] to set the Unit information again.
4.2.3 Delete Unit
Choose the T&A unit (tick ‘(J’ showing ‘ v’) and then click the button [Delete Unit]. Following message box pops up:

13



confirm. ..

9 This operation will deal with the selected machine
\_./ 1 [Headoffice]

Are you sure to continme?

i Cancel

Click the button [OK] to delete or click the button [Cancel] to cancel.

424 Right Key Menu

Select terminal icon 1,right click and perform the menu:

& Select A1l

@ Rewerse Selection
Set the machine number
Set the IF configuration
Terminal information
Open the door wia software
Mezzaze Manazement
Disable the manager

GFES

Pic 5.1.4 right key menu
[Select All]: Select all the terminals.

[Reverse Selection]: Select the terminals which are not selected. Cancel the terminals which are selected.

4.2.4.1 Set device ID

In Pic 5.1.4 select [ Set the machine number] and open [Set up] interface:
Set up E|
Machine Mo, (1-93333399)

ak. | Caticel |

Modify device ID and click [OK] to save, you can check the device ID in the setting menu of the terminal.

4.2.4.2 Set the IP Configuration*
Click [Set the IP configuration] and open the window:

Set the terminal = IP configuration &|

Set the terminal's IP configuration

|

[~ Default gateway: |
[ Sub mask: |
[~ MAC address: |
|

|

|

[ Server IP address:
I~ 'work mode:

[~ |

[~ Comm Port

s | LCancel |

Select the check box and then modify the parameters. Click the button [OK] to save

4.2.4.3 Terminal Information

Display terminal information as follows:
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= Terminal information g‘

Terminal informatior

User number g
Firgerprint number 2
Passward number 2
Card number E
New records number 0
Toatal recards number &

Firtnware version 01.40.H1
Device SM 1234567891 234567

Retrieve: LCancel

Click the button [Retrieve] to retrieve the terminal information. Click the button [Cancel] to close the window.

4.2.4.4 Open the door via software
Open the door via software

If you click the item [Open the door via software], you can see the information in the main interface as follows:
2009-03-18 13:35:58]1[Head office] Open the door via software successfully!
And meanwhile you can hear the sound from the relay.

4.2.4.5 Message Management*
Send the message to the user when he clock in.

Click the item, a window pops up as follows:

= Neszage Nanagement ﬁl
Message Type  (Mlkkiabbes | Emploree ID‘ Begin dale‘ 20104217 j End date| 2010127 =
Message Ennlent‘ Add Message
Message List Read Message
NO Message Typ Emplores [ Name Begindate | End dats Msssage Content

[ 0z | Dokie AllMessages | Delete Sefoted Messages,

There are two kind of message type: Private message and public message

Private message need the employee ID. If you do not input the employee ID, the system prompts message: Input message
not compete!

Click [Add Message] button to add the message.

Click [Read message], you will see the message in the [Message List]. And you can select one message and click [Delete
Selected Messages] to delete the message.

Click [Delete All Messages] to delete all messages on the terminal.

The message displays on the terminal’s LCD as follows:

[Public] v [ID 008108] A

Good morning! Good morning!

15



up:

Public message Private message
Message length: 27 Chinese letters or 54 English letters.

Notice: You can shift the messages by pressing [«], [—] key.

4.2.4.6 Disable the manager
Clear the device manager.

Choice [Disable the manager] menu, the system will prompt as follow:

\“:r) Are you sure to to dizable the managzer 7

=

Click the [OK] button to delete manager, Click [Cancel] to cancel the delete operation.

[2010-11-22 14:10:00]1[Head Office] Clear the manager succeed.

4247 GPRS*
Create GPRS communication.
GPRS E\@|E\
&SN I Enabled
severlP [192 2] 160 2] 0 27 3]

IPaddess (0 2|0 2|0 2|0 2

UseName |

Password |

Setup Cancel

GGSN: Gateway GPRS Support Node

Server IP: The public IP address of the server connect with Internet

Port: software communication port.

IP address: The PC’s IP address which installed the management software in the LAN.
User Name: GPRS account name.

Password: GPRS account password.

Click the [Setup] to setting the GPRS in the software. Click [Cancel] to cancle.

4.2.5 Synchronize Time

Synchronize the terminal’s time with the computer time. Click the button [Synchronize time]. Following message box pops

Please confirm. ..

9 This operation will deal with the selected machine
\_./ 1 [Headoffice]
Ar

e you sure to contimme?

5] cencel

Click the button [OK] to confirm or click the button [Cancel] to cancel.

Some operation information displays in the main interface as follows:

4.2.6 Initialize Unit

The device will resume to factory settings. All data will be cleaned up. Attention should be taken for this operation!

Click the button [Initialize Unit]. Following message box pops up:

Please confirm. .. &‘

9 This operation will deal with the selected machine
\_./ 1 [Headoffice]
Ar

e you sure to contimme?

i Cancel

Click the button [OK] to confirm or click the button [Cancel] to cancel.
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Some operation information displays in the main interface as follows:

4.2.7 Terminal Parameter Settings*
Click the button [Terminal Parameter]. The [Terminal parameter settings] interface pops up:

ElDevice Parameter Settings x|

Matching Precision Good =] Hanegement Password(:959553)
Record Alam Thieshold Yalue(0-5000) 1000 Slep tinel1-250 i) 10
Time Perid betweer Flepeated Clocking(0:250 minute] | Yolumel05) 5
Inteligenly Update: FF: Template Enable = Date format yy-mm-dd |
“workeode Prompt Disable 'I Tl 24 Hour L2
Ring Furiction [oisoe 7
Wiegand Mode |Anwz ‘wiegand j AP l—
Fised Wisgand Area Code{0-254] R
Lock Relay Time(0-15 second) 5
Door Contact Alarm Delay{0-250):

Compary rams |

Company Addiess |

Company Tax |

FaceFazz device without above functions.

Initalze Device | ClearDeviee | Display Default setting | [ |

[Matching precision]: There are three kinds: ‘Normal’, ‘Good’ and ‘Exact’. The default value is ‘Good’.

[Record alarm threshold value (0-5000)]: If the rest memory space for the record is less than the threshold value, the
machine will alarm.

[Time period between repeated chocking (0~250 minute)]: The maximum value is 250 minutes. And the default value is 30s.

[Update the fingerprint template intelligently]: During fingerprint sensor identification process, the senor replaces the
lowest-quality data with new, higher-quality data that it acquired in the matching process. This enables the sensor to maintain
high quality data at all times, saving the user from repeated authentication attempts. Default status is limited.

[Ring function]: Enable is function before using the Ring time settings.

[Wiegand Mode]: Wiegand26, Anviz Wiegand (Encrypted wiegand.) and Fixed Wiegand area code.

[Fixed Wiegand area code (0~254)]: If you upload one fingerprint to two terminals, the same fingerprint's wiegand outputs
are different in the different terminals. If the two terminals’ wiegand area codes are same, the same fingerprint's wiegand outputs
are same in these two terminals.

[Lock Relay time (0~15 second)]: The door open delay.

[Door sensor alarm delay(0-250)]:The Door sensor alarm delay time range setting.

[Management password(0-999999)]: Setting device management password.(Suit for: C2, C2C, C3, OA1000 and OA3000
device)

[Sleep time (0~250 minute)]: How long does the terminal turn to the sleep mode if there is no one operating the terminal.

[Volume (0~5)]: The volume of the prompt sound in the terminal. The default value is 3.

[Date format]: There are three kinds date format: yy-mm-dd, mm/dd/yy, dd/mm/yy.

[Time format]: There are two kinds time format: 24 hour and 12 hour.

Click the button [OK] to confirm.

[Add Card]: Suit for T5 device to register Add Card.

[Delete Card]: Suit for T5 device to register Delete Card.

[Company name]: Uses for print to display the company name on the ticket.

[Company Address]: Uses for print to display the company Address on the ticket.

[Company Tax]: Uses for print to display the company tax number on the ticket.

Click the button [OK] to save the settings. Following message box pops up:

Please confirm...

@ This operation will desl with the selected machine
w2t/ 1lHeadofFice]

fre you swe te contimue?

] Cancel

Click the button [OK] to confirm or click the button [Cancel] to cancel.

The operation information in the main interface is as follows:
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[2009-03-18 15:05:08]Set Advanced Parameter...
[2009-03-18 15:05:10]1[Head office] Parameter setting successfully!

Click the button [Display Default setting] to setting the terminal as recommendation default settings.
[Initialize unit]:
The device will resume to factory settings. All data will be cleaned up. Attention should be taken for this operation!

Click the button [Initialize Unit]. Following message box pops up:

Please confirm...

@ This operation will desl with the selected machine
st/ 1lHeadofFice]
e 4

o continue?

Click the button [OK] to confirm or click the button [Cancel] to cancel.

Some operation information displays in the main interface as follows:

[2009-03-18 13:52:59]Initializing...
[2009-03-18 13:53:01]1[Head office] Initialization successful!

[Clear Record]

Click the button [Clear Record]. Following message box pops up:

Please confirm...

@ This operation will desl with the selected machine
st/ 1lHeadofFice]
e to continue?

Click the button [OK] to confirm or click the button [Cancel] to cancel.

Following information shows on the main interface:

[2009-03-18 15:14:15]Clearing time attendance records...

[2009-03-18 15:14:16]1[Head office] Clear time attendance records successfully 4.2.8 Ring Settings *

Set the ring time. Please enable the Ring function in the parameter settings first of all.
Click the button [Ring settings]. [Set ring time] window pops up as follows:

= Set ring time &‘

Ring time list
| Detailed information

Ringtime |00

¥ Monday ¥ Tuseday W ‘Wednesday [ Thursday

Iv Friday [ Saturday [ Sunday

+ 2dd | = Deke | ok | conea |

Input the ring time and then click the button [+ Add)] to add the ring time to the “Ring time list”.
You can also click the button [-Delete] to delete the ring time from the “Ring time list”.

Click the button [OK] to save the settings. Following operation information displays in the main interface:

[2009-03-18 13:57:32]Setting ring time...
[2009-03-18 13:57:33]1[Head office] Set the ring time successfully!

4.2.9 Time zone/Group settings *
This function is only for the terminals which have the access control output.

Click the button [Time zone/Group settings]. The [Set time zone/Group] window pops up:



Set time zone/Group
Time 2one settings

Timze zone number
Monday begin/end tine
Tuesday begin/end lime
‘wednesday beginfend time:
Thursday begin/end time
Friday begin/end time

Saturday begin/end tine

00000 ==
0:00:00 =3
00000 ==
0:00:00 =3
o0non
00000 ==

e
0000 ==
0000 ==
0000 ==
0000 ==
00:00 ==
o000 ==

®

LR o

Sunday begin/end fime 00000 - | 00000

Group setlings

o
a

Giroup umber
Time zone 1
Time zone 2

Time zone 3

UAAANEESEEE,

Time zone 4

Exit

E

[Time zone settings]:
Select the time zone number. And then you will see the time zone settings.

If you want to modify the time zone, you can just set the parameters again and click the button [Set] to save.

[2009-03-18 15:06:31]Setting the time zone...
[2009-03-18 15:06:32]1[Head office] Set the time zone successfully!

[Group settings]:
Select the group number and then you can see which time zones are arranged in this group.

If you want to modify the group settings, you can just change the time zone number and then click the button [Set] to save.

[2009-03-18 15:06:42]Setting the group...
[2009-03-18 15:06:43]1[Head office] Set the group successfully!

4.2.10 Download New Records
Download the records from the terminal to the computer.

Click the button [Download new records]. Following message box pops up:

Please confirm. ..

9 Thiz operation will deal with the selected machine
s/ lHesdoffice]

Are you sure to continme?

i Cancel

Click the button [OK] to confirm or click the button [Cancel] to cancel.
Some operation information displays in the main interface as follows:
4.2.11  Download All Records

Download all records from the terminal to the computer.

Click the button [Download all records]. Following message box pops up:

Please confirm. ..

9 Thiz operation will deal with the selected machine
s/ lHesdoffice]

Are you sure to continme?

i Cancel

Click the button [OK] to confirm or click the button [Cancel] to cancel.

Some operation information displays in the main interface as follows:

4.212 Backup Employees

Download the employee information and employees’ fingerprint templates from the terminal to the computer. You can edit
the employee information in the database Att2003.mdb. The user information is saved in the table “User Info” of the database.
And the fingerprint templates information is saved in the folder “Template “in the installation directory.

Click the button [Backup Employee]. Following message box pops up:
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Please confirm. ..

9 Thiz operation will deal with the selected machine
s/ lHesdoffice]

Are you sure to continme?

Cancel

Click the button [OK] to confirm or click the button [Cancel] to cancel.

After backup employee info completed, it starts to backup fingerprints. When backup completed, the whole backup process
is finished. The main interface is following:

4.2.13 Resume Employees

Upload the employee information and employee’s templates from the computer to the terminal.

Click the button [Resume Employees]. Following message box pops up:

Please confirm. ..

9 Thiz operation will deal with the selected machine
s/ lHesdoffice]

Are you sure to continme?

Cancel

Click the button [OK] to confirm or click the button [Cancel] to cancel.

Some operation information displays as follows:

Notice: Before resume operation, each employee should be set terminal authority. If the employee doesn’t not added to
device terminal, the following message will prompt,

4.3 Record Supervision

Get the records from the terminal real-time.

ﬂ. @ E ation Nanagement Software V3.7 - a X

=/
Unit Nenagement | Record Supervision | Enployees Management  Record Wanagement

0] Begin Tine Checdein Tines 0
D) End Time Check—out Times 0
Activate | Frohitit
rieleime | veeltine ||| Enployee Humber Other Status Tines 0
Resl Tine Wanagement Resl-Time Wonitoring Records Information
= All Broups
Groupl
Group2
Group3
Groupd
Gioup§

No. Name Date/Time Status Desorption  Terminal No Device 1D Device name Department Pasition “wiork Code  Identification Method

%
68 o5 T 0

4.3.1 Activate Real-time

Click the [Activate real-time] button, the status bar shows message: Reading attendance records...
Now the software is beginning to supervise the terminal, and then collect the records every 5 seconds.
When the employee clock in or out, the [Check-in Times] or the [Check-out times] increases one. And the real time record

shows.

And the following window which includes the employee ID, Name, Department and Position pops up:

ID: 8107

Mame: David
Dept: RND
Pasition: Software
Engineer

4.3.2  Prohibit real-time

Click the button [Prohibit real-time] to stop the real-time monitoring. You can see the begin time and end time of the real-time
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monitoring in the [Real-Time Monitoring Records Information]

44 Employees Management
Employees management mainly includes these functions: employee management in database of local PC. employee

communication management between PC and unit. employee info tracking.

Employee management interface is as following,

) [O@ O maian <= Communication Nanagement Software ¥3.9.0 - = x
Unit Mamagemend  Record Superwision | Employees Management | Record Management
. ) B Download FE Employss ID =
ﬁﬁ T Upload Enployees & FP || Employze Hame é -
hdd Wodify  Delete Transfer Set Copy = Check
Enpleyss Employee Employee | Department privilege Privilege || DRJelete from Unit Terminal Enployee
Employees Wanagnent Enployees communicatien Enployee Checking
= All Groups
Groupl .
Gioup2 B
Groupd 1M
Groupé
Groups
) Headoffice Employee b | Card No Name Sex Position Bithday Employ Date | Phone Address
< | >
0% i

441 Add Employee
Click [Add Employee] button, open [Add/modify Employee info] window. The interface is as following:

= Add/Nodify Employee Info 3

Basic Info |

No.

Card No

Name

Password
=

Sex hd

Dept. ﬂ head office -
Gowprumber [T =] j g ﬁ
User e [Momal User =]
\dertfication Method |30t =]

Mo, | Bithdey 1. |
Matian | =] Employpae [T |
Postion | | Pulical Feature | =]
Education | | ety |
Phone | Mabile |
Mative Place |
Address |

Save Cancel

[Basic info]: Edit employee’s basic information.
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[ Add/Nodify Employee Info X

Basic Irfo |

No. 9001
Card Mo, | 3395305
Neme [U2
Passwerd 13
o
Diept, | @ head office -
Group number ’ﬁ J J ﬂ
Usarype [Formallissr =]

Identification Methad | S2pt -

1D No. | Bithdey I-.

Malion | =] EmplyDate I
Pz | =] Pollical Featue |
Education ‘ j Speciality |

Phene | Mabile |

Ll Lefle L]

Halive Place |

Addiess ‘

Save LCancel

[Basic info]: Edit employee’s basic information.
Notice: The No. is exclusive as well as the first digit cannot be 0!
You can also add pictures for employee. There are two ways to add pictures:

1st way: Click [_\l] button, choose employee’s picture stored in PC and open [Edit picture] window as following,

&) 9

=

#

é‘i&r

Click the button [View] to choose one photo. And Crop the photo by the [Cut-down] button and then click the button [Save] to

save as follows:

B Add/Eodify Emploree Info X
Basic Info 1 Fingerprint Registration I
No. |B108 :
Card No. [355985
Mame |Lizzy
Gy |Female -
Dopt. | ) head offics -
Group number 1 hd
User type | Nomal User - j ﬂ ﬂ
erify Mode | Sent hd
D o, |300300798401021234 Bithday |17 1988 1- 2~
Nation |Chinese | Employ Date |7 200811- 9 ~]
Pasitian ‘ j Folitical Feature |Party Member -
Education ‘ j Speciality ‘ j
Phone ‘ HMuabile ‘
Native Place |Shanghai
Address |
Save LCancel

2nd way: You can install camera to take pictures and edit then save. Make sure there is camera equipment installed in your

PC.
Click [ﬂ] button, open [Pictures shooting] window as following,
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Choose camera equipment, and click the button [Take Pic] to take a photo.

Edit the photo by [Cut-down] function and then click the button [Save] to save.

Click the button [il] to delete the employee photo.

442 Modify Employee

Modify employee is to modify the database employee info in local PC.

Choose the employee info from employee info list and click [Modify Employee] button or double click this employee info,
open [add/modify staff info] window to modify. For detail, please refer to 4.4.1[Add Employee].

4.4.3 Delete Employee

Delete employee is to delete database employee info in local PC.

Choose employee from staff info list (you can choose some or one through [Shift] or [Ctrl] key), click [Delete Employee] and
the following window pop-up:

Click [OK] to confirm and start to delete employee info. Click [Cancel] to exit.

444 Transfer Department

When employees are transferred, there is necessary to transfer them between different departments. Transfer department
enable realize this function.

Choose employee info who need to transfer department in employee info list (you can choose some or one through [Shift] or

[Ctrl] key), click [Transfer department] to open [Employee transfer] window as following,

Flease select the department:

= E head office

3% 230
2% RD

it Y Sales
88 Pi0

Ok LCancel

Choose the department which employee transfer to, click [OK] button to save transfer info. Click [Cancel] button to exit.
445 Set Privilege

We can only upload the employee to the authorized terminal.

Choose the employee from employee info list (you can choose some or all the employee by using the button [Shift] or [Ctrl]

on your computer’s keypad). Click the button [Set privilege]. The [Set privilege] window pops up:
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Set privilege @
=0
1[Head Dffice]
[ 2i5hanghai]
=-[ Groupz
O 3(Beiing]
[ 4ishenzhen]
O Groupa
O Groups
O Groups

aK LCancel

Choose the terminal and then click the button [OK] to save.
You can find the employee’s authorized terminal in the column [Unit] as follows:

Emploree Mo Card Mo. | Mame Sex | Position | Bithday  EmployDate Phone  Address 1stFP | 2ndFP  Unit

103 Micheal 201041217 O O
108 Lizzy O O

Judy's fingerprint is in the unit1.
Micheal's fingerprint is in the unit 1 and unit2.
Lizzy's fingerprint is in the unit2.
4.4.6 Copy Privilege
Copy privilege is to copy employees’ T&A method and access permission.
Choose employee info who need to set T&A method and access permission in employee info list (you can choose some or

one through [Shift] or [Ctrl] key), click [Copy privilege] to open [Copy privilege] window as following,

B Copy. Function and Privilege

Copied Emplaree 10 @

Lancel
Pic4.4 Copy Privilege

Inputs the employee ID who will be copied and click [OK], system will pop-up confirm info:

Please confirm...

9

&) e you swre to copy the selected emplores’ s privilegs?

Cancel

Click [OK] button and it will start coping privilege; Click [Cancel] button to exit.

4.4.7 Download FP

Download FP is to download employees’ FP stored in attendance terminal to PC which will not download employee info.
Please make sure employee info has existed before downloading FP.

Choose employee info who needs to download FP in employee info list (you can choose some or one through [Shift] or [Ctrl]

key), click [download FP] and system will prompt if the operation will continue or not, as following:

Please confirm. ..

9 This operation will deal with the selected machine
\_./ 1 [Headoffice]
Ar

e you sure to contimme?

=] cencel

Click [OK] button and start download the employees’ FP info from terminal. Click [Cancel] to exit.
Downloading process is as following:
4.4.8 Upload Employee & FP
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Upload employee & FP is to upload employee info stored in PC to terminal.
Choose employee info who needs to upload FP in employee info list (you can choose some or one through [Shift] or [Ctrl]

key), click [download FP] and system will prompt if the operation will continue or not, as following:

Please confirm. .. E‘

9 Thiz operation will deal with the selected machine
s/ lHesdoffice]

Are you sure to continme?

5] cencel

Click [OK] button to upload employees’ info and FP from PC; Click [Cancel] button to exit.

Uploading process is as following:

Notice: The function of ‘upload employee & FP’ is the same as ‘resume employee’ which both store employee info to terminal.
The difference is upload employee & FP enable user choose employees who need to be uploaded, but ‘resume employee’ is to
upload all the employees stored in database to terminals.

449 Delete employee from Unit

‘Delete employee from unit’ is meaning delete employee info from unit through software. Choose employee info need be
deleted in employee info list (you can choose some or one through [Shift] or [Ctrl] key), click [delete employee from unit] and

system will prompt as following:

Please confirm. ..

9 Thiz operation will deal with the selected machine
s/ lHesdoffice]

Are you sure to continme?

i Cancel

Click [OK] button to confirm and start delete the employee info; Click [Cancel] button to cancel this operation.
The main interface shows like following:
4410 Check Staff
Input the info of the employee like ID, name, unit location which are no necessary to fill up. Click [Check staff] button and
correct employee info will show in the list
i &2

. Check.
Terminal G

Staff Checking

Click [Check staff] button, the results are corresponding staff info:

Staffer Mo.  |CardMo.  |Mame | Sex | Position |Bithday | Employ Date | Phone Address 1stFF | Unit
L3k}

3 e

ORERER &R

101 13833321 Holy Female Software. 1983:02- 2006-11-03 | 0Z1-54833433 Minhang Sh

4411 Department Management

Click right button of mouse upon department icon [ 8 .], pop-up the menu:
Add dept
Madify dept ‘

Delete dept

Add department

Choose Add dept. in the menu, which will pop-up the following window:

Input Department Name

Please Input Department Name:

ak Cancel

Input department name. Click [OK] button to save. Click [Cancel] to exit..
Modify department

Choose Edit dept. in the menu, which will pop-up the following window:
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=Input Department Name

Please Input Department Mame:

[Gia

ok LCancel

Input department name. Click [OK] button to save. Click [Cancel] to exit..
Delete department

Choose Delete dept. in the menu, which will pop-up the following window:

Please confirm...

\“:J hre you sure to delete the selected department?

oF | Camesl

Input department name. Click [OK] button to save. Click [Cancel] to exit.
4412 Right-hand Button

®  Cancel Seletion

@ | Transfer Department
Copy Privilage

Add Staffer

% | Mody Staffer

@ Delete Staffer

Select All: Select all records that are in the record list.

Cancel Selection: Cancel select the record.

Click options one by one in the menu and the following modules will pop up respectively: [Transfer Department], [Copy
Privilege], [Add Employee], [Modify Employee] and [Delete Employee].

4.5 Record Management

It is mainly to search, export records. It can use for backup record:

o L0 4@ " Englask Pe Communication Nanagement Software V3. 9.0 " X
Unit Misagemant  Bacerd Swparvizien  Deplovess Manapmist | Becord Moageaant
[ begin Date BOE 071050 . | B Bepswd Feemat Tomt Fila W =k} - Eapleyes Bo. Langth B
L Erpan 4 Wo.:Data/Tina:Tarninad Ko, 5t - Spnce ymbel T8
B 2011-08-30 - || Syurcl
M end dare ARE S fies faras moyeecdd Museiss sace symbal Langth 1
A1 Girougss
Grougl -
Groug? = ]
Grougd m
Groupd
Grough
No. Hame Date/Time Statuy Steous Desciption  Termingl No: Device ID Device Name Degt Position otk Code  Identification |
< >
Ushsd smekyees snd fngerers conoieed | I

451 Search Record
Search record is to search the downloaded attendance records in the time range.

Firstly set the date. Click the box after [Begin date] and [End date], there will pop-up calendar info as following:

[ Eegin Date AN p
4 February 2058 »

enddate 7w 7 F s
12

34 586 789

B 1011 12 13 14 15 16
17 18 19 20 21 22 23

24 25 26 27 28 29

No Nam Today

Click [ February 2008 P j choose the month or year needed to be set. Then click [Search Record] button, the record of
mach condition will show in record list:
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Ho. Hame DateiTme Uriahe,  |Urk S st Fatitcn B
1 2115373 1 1 Addrwruhaloe Departrend

! TS 1 1 ki stis Depasent

) TS 1 1 Adririnsite Depatriant

10 MTnRE 1 1

1] 29T M52 1 1

1] 2945547 1 1

n 7145549 1 1 Adririraio Depatinent

12 MTUES 1 1

2 TIsEsr 1 1

¥ FRFRL R ) 1 1

2 AT EESE 1 1

2 271455 1 1

8 FT R F ] 1 Bameeaie Depatment ]

3 MTAEmE 1 1 Auckratirabie Dapustrisnt =|

4.5.2 Export record
Export record is to backup the data stored in the database of PC to other space, so that if the current database is abnormal, it

can be used to resume data:

Export Format Text file* td) - Staffer Mo, Length ©
Export Figld Mo.;Date/Time;Unit No.;Status - Space symbal =
Export
Time format | yyyy-mm-dd hhimm:ss " Space symbol Length 1 record

Export Record

Export format: It has 3 formats optional: text file (.txt), CSV file (.csv), Excel files (.xls).

Export field: users can choose important fields or all to export.

Time format: 4 formats optional.

yyyy-mm-dd hh:mm:ss yyyy-m-d hh:mm:ss

yy-mm-dd hh:mm:ss yyyymmddhhmmss

Employee No. length: set employee No. length, the length of txt file is 4 digits, and the length of Excel file is 6digits.
Space symbol: space symbol to separate fields

Space symbol length: Space symbol bit

After setting completed, click [Export record] button, open ‘Save as’ window, choose save file directory, input file name as

following:

:.f/ Records have besn exported ta " D:\0a28020080705}recordl bt "

Click [OK] button to confirm finishing export records.

4.6 System Settings

Lo |
Click ™Y button, pop-up the following menu:

-

& )‘ Basic Parameter Setting

) . !

E ) Timing Downloading Record
(]

‘b' Management PW setting
||T1 Database linking setting

£
/= Enit system
) ks

4.6.1 Basic parameter setting

Click [Basic parameter setting] item, pop-up [Basic parameter setting] window as following:

[ Basic Parameter Setting X

Basic Parameter

Com Port Communication delay time(1-10) Seconds

11

Network Communication delay time(1-20] Seconds
IP Pait 5010

[™ Communication Failed, automatically exit current operation

[ InRealtime Monitoring. voice prompts *Department Name™*

[~ Clear the data after downloading

Cancel

Com port Communication delay time (1-5) sec.: The default time is 3s.
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Network Communication delay time (1-20) sec.: The default time is 5s.

[J Communication failed, automatically exit current operation: If timeout is larger than ‘Communication delay time’, software

will automatically exit.

0 In Real-time Monitoring, voice prompts “Department name”: During real-time monitor, if employee is access granted, the

software will voice prompt employee department and name.

[J Clear the data after downloading: After downloading records completed, delete the record downloaded from machine

automatically.

Choose parameter bases on practical situation, click [OK] button to save the setting of parameter; Click [Cancel] button to

cancel the setting.

4.6.2 T&A Status setting
Click the [T&A Status setting] option, and the [T&A status setting] window pops up:

T&A Status setting E‘
A
. Please sort it in ascending order.
Status walue  Spmbal Statuz Deseriprion
I i
10 Ot
22 2
33 3
44 4
55 5
E B B
77 7
a8 a
993 El
1010 10
nm 11
1212 12
1313 13
1414 14
1515 15
Upload to the selected teminal |

Click the state which is going to be modified. Input the status description.

[Upload to the selected terminal]: Upload the T&A status from the selected terminal.

4.6.3 Timing downloading record
Click the [Timing Downloading Record]. The [Timing Downloading Record] window pops up:

Timing Downloading Record

T {un Timing Downioading Fiecorg

Downloading Time: |

Time: 00:00 == Add Delete Time
oK Lancel

Enable this function by choosing the [Run Timing Download Record]. You can set 5 time point.
Please use the button [=] to set a time. And then click the button [Add] to add the time to the [Downloading Time].
Click the button [OK] to save the setting.

4.6.4 Management PW setting

Click [Management PW setting] item, open [Modify management password] window as following,

Hlodify management password

Old Pead |

Mew Pud: |

Comfirm Prod |

oK LCancel

Old password: default password is empty. If user has modified password, please input this password which is used to log on

system. If it's wrong, system will prompt,
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System prompt

\_?/ The old password is incorrect,please enter the password again!

Click [OK] and input old password again.

New Pwd: the password user wants to set

Confirm Pwd: input new password again to confirm. If confirm Pwd is different from new one, system will prompt:

System prompt

Click [OK] button to input confirm password again.

After modifying completed, click [OK] button to save new password and system will prompt:

Click [Cancel] button to exit.

4.6.5 Database linking setting

Click [Database linking setting] item, pop-up [Data link properties] window as following:

B Data Link Properties 3]

Click [;l] button beside [1. Select or enter a database name:] to choose the linking database directory.
Choose database name, click [Open] button to confirm database linking and exit to [Data link properties] interface. If

System prompt

2 Admin password modification successful!
- P

~

Provider |Cnnnectinn | Advanced | All

Specify the following to connectto Access data:
1. Select or enter a dalabase name:

E:\Test\WOASO00\AL £ WAt £2003. m dE|

2. Enter information to log on to the datahase:
Username:  [Admin ]

Blank password [ Allow saving password

Test Connection

( OK H Cancel ][ Help ]

database set ID and password, input ID and password in [2]. Enter information to log on to the database]. After completed, click

[Test connection] to test the connection correctness of the database and system prompts:

Click [OK] button to [Data link properties] interface. Click [OK] button and system prompts:

Click [OK] button to exit.
4.5.6 Exit system

Nicrosoft Data Link &‘

\_',:J Test cormection succeeded.

System prompt

:.’/ Mehiclese emmecing soussEl, flomss sestard e oofipmel

Click [Exit system] item, pop-up confirm info:

Click [OK] button to exit management software system. Click [Cancel] button to cancel this operation.

4.7 Software Interface Setting

Please confirm...  [%)

?/ i o S e A

~
7] Cancal
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471 Interface Skin Color

Choose [!‘ '@ \] button in title menu which enable change software interface color. The style is Windows XP system style.
4.7.2 Language

Choose [ “hinese ] button in title menu which enable convert between English and Chinese interface.

4.7.3 Setting Quick Access Button
Add more functions to the titled language toolbar in order to quick access. For example: [Synchronize Timel].

Click right button on [Synchronize Time], pop-up the following window:

]

timg—Faramerer—umr——nesrecord
Uniit Manage!

Click [Add to quick access toolbar] and it will display in titled language toolbar:

h ‘a9 T5 access ¢
Staffers Menogemert | ¥ | Bue |
= v | Black 1

vy HO
9 ¥ Vs~ B
Synchronze  Terminal || f | La Ik
tme  Parameter B
v | 5y
V| Te F
V| Inkiskze

Delete quick access button: When you need to delete the quick access button, click on the button, pop-up the menu. Click it

and the quick access button will disappear:

PN — = -
Remave From Quick Access Toobar |
Staffers Maragemen E L E e

Q @ Q0 3

Synchronize Terminal Initialize: Download Download
kine Parameker unit new record  all record
Unit Management

Click the menu and we can delete the quick access button.

The Setting of other button is same as [Synchronize Timel].
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HETNTM Background Management

The main theme of this chapter is how to collect
attendance records from different terminals with
management software and generate different reports. The
background software can manage employee information,

set rules of attendance etc.
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5 Background Management

Management software can collect attendance records from different terminals, calculate according to shift setting and finally
generate different reports.
5.1 Login System

Double click the icon [a on the desktop to start the attendance background management program. The log-in interface will

pop up as follows:

Adrinishstor b

Passworct | |

The default administrator's name is “Admin” and password is empty. Log in system and the following interface will be
displayed:

#) Fingerprint T&A and Access Control Nanagement System V4.5 1

Systen MR Management Attendsnce Exception Data Maintenance External Help

4o b

Emplapees Timetatle Schedule

-

Record Flepan Clear Data

2011-06-27 09:42:18 Adnin Fingerprint TéA management system

The main interface includes three parts:

1. System menu: Include the whole function module & information

2. Shortcut button: Shortcut button of common function module, array in working order, easy to work on
3. Status column: Show the current time, logged-in administrator and system information.

5.2 System

Click [System] on the main menu, following springs:

E Farameter Settings

Bp Adninistrators

Administrator’ s Fassword Set

Modified Record Log
Managing Log

DataBase Linking

Exit System Ctrlty

5.2.1  Parameters Settings

Click [Parameters Settings] in system menu. The following window will prompt:
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parameters setting @

tat. Rules | Leave class | Field definition

Basic info

Unit Mame: |head office

Cormnmon Rule
A workday count as 430 Ila Minute shift expands bwo days
[
[ Not clack in count as late 60 18 Mirite @ Cournt a5 the st day

[ : (O Count as the 2nd day
[ Nt clock out count as early &0 la Mirite

i Owertime Caloulation
] 0n duty o la min earlier clock-in count as overtimz

Mormal Day 0
[ OFff duty £0 Ila min later clock-out count as overtime 0
wheekend
[ deduct the O duty = minutes earlier 0
Festival
[ deduct the "0 duty = minutes laber
0K ] [ LCancel

Basic parameters:

Set your company name, the default is “Head office”

Input your company name that will be deemed as the head of departments list.

A working day count as how many minutes is the base for time attendance calculation which will be the transition standard to
calculate the late to work/early to leave /free overtime items, minute is the good transition standard of hours and working day.

“Late for work as how many minutes” can be set when no clock-in on duty, “early to leave as how many minutes” when no

clock out for off duty. Free overtime work can also be calculated on the base that how many minutes working after off duty time.
“Shift expand two days” is set under real condition.

Overtime Calculation: Different multiples for calculate overtime.
Stat. Rules:

Click page [Stat. Rules] in pic5.1, following shows:

¥ System parameters setting &

Basic parametsrs || 313l

85 | Leave class | Field definition

Stat. Ikems:

Stat. Rule

Late Unit Set
Eaily
Business Leave Unit. | Da \
Leave
Absence Minirmum: | 1-0
Stay away
Owertime
Free Overtime Round-off contral

O Round down

) Round up Rourd at tatal

@ Round off [ Accumulate by times

This page describes the stat. rules of items: normal, late, early, business leave, leave, absence, overtime, free overtime.

Accumulate by times: Only calculate the total times, display the accumulated times in report.

Round at total: Add up the total time and then round according to corresponding unit.

Round down: Abandon the decimal regardless it is. For example, if the minimum calculation unit is 1 day, if the accumulated
time is 1.1 days or 1.9 days, the result of calculation is 1 day.

Round up: Add one unit regardless the decimal is. For example, if the minimum calculation unit is 1 day, if the accumulated
time is 1.1 days or 1.9 days, the result of calculation is 2 day.

Round off: If the decimal is equal to or over 0.5, add one unit, or else, abandon it.

Notice: the setting of stat. Rules above will directly affect the statistical result

Please make above setting according to the true status of your company to ensure the accuracy of reports.
Leave class:

Click page [Leave class] in pic5.1, following shows:
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#} System parameters setting

(X

Basic parameters || Stat. Rules | Leave class | Field defintion

s o8 ®

Append Delete  Modity

Mame Color

~
Admivishation Deparn] | Leave Clase: |Administration D epartmen

R&D

Sales Shaw Color:
Indicating Symbolk l:l

Add new leave class:

Click [Append], input the name of leave class and choose color and click [save] to finish.
Revise leave class:

Select the name of leave class which one need to be revised, click [Modify], input new name of leave class and color, and
click [Save] to finish.

Delete leave class:

Select the name of leave class which one need to be deleted, click [Delete], and click [OK] to finish.
Field definition:

Click page [Field definition] in pic5.1, following shows:

” System parameters setting &

Basic: parameters | Stat. Rules | Leave class | Field definiion |

Field Mame Inpuit new field walue:

Chinese
English

This page add the corresponding value for [Nation], [Specialty], [Position] [Education] in menu [Employee maintenance].
5.2.2 Administrators

Click [System]-[Administrators], following window shows:

n Administrator set El

@ & = )

hppend Delete Modify

Mame Adrinistrator:
bR Dept operatle Items operatle

[V head ofica
¥ 85D
¥ RiD
¥ Sales
7 PAD

! E The new administrator has & default password: 883888,

Append new administrator:
Click [Append]—input the name of new administrator within input field.

Of [Administrators], select corresponding privileges below and click [Save] to finish adding of new administrator. The default
password of new administrator is 888888. Please log in as the new registered administrator and click menu [System] --
[Administrator’s password set] to set new password of administrator for system security.

Note:

1. Before you using the administrator mode, you need to set the privileges for every administrator with which the
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administrator can modify the operation items after he log in the software; there are all the items in the “Items operable” list in
above picture, such as “Employee maintenance, Shifts settings, Calculating and Report”; we can set different privileges for
different administrators so as to divide and manage the task systematically.

2. After you add a new department, you must modify the privileges of the “Department operable” for the administrators
(select the new department in the “Department operable” list and save), who will have the privileges to modify the new
department, and then you may do other operations.

Modify administrator:

Select the name of administrator, click [Modify], input new name of administrator and corresponding rights in [Administrator]
and click [Save] to finish.

Delete administrator:

Select the name of administrator who will be deleted and click [Delete] to finish deleting according to the prompt.

5.2.3 Administrator’s Password Set

Click menu [System]--[Administrator’s Password Set], following springs:

a Adwinistrator modify password E‘

i Pt |
Hew Prad:
Confirm Prwid:

Input the original password in [Old Pwd], enter the new password in [New Pwd], enter again in [Confirm Pwd] and click [OK]

to finish.
5.24 Modified Record Log
Click menu [System]--[Modified Record Log], following springs:

#) sttendance record modification log =3

Search Restore Close
Time Flange
Deparment| {f} head office  + | Emploves Mo. &l | Femzmeiz 1 v ooom ] Telzmioizie v |[zzses 2
Department Employes Ho. | Name Clocking Time Stats Modify type | Fieasons Adrministrator
3
< >
RecordCount: 0

Select department, employee No. and time range and click [Search] and those records which match the above condition will
be displayed.

Notice: Modified record log shows all the time attendance record modifications; If there’s record that has been revised
incorrectly before, it can be recovered by selecting this record and clicking [Restore].

Click [Close] to exit.

5.2.5 Managing Log

Click menu [System]--[Managing Log], following springs:
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ﬂ Administrator operation log

gllﬁch Cloze
Time Range
Administrator | Al - From |EE- 314 % 00001 % | To|2009- 413 » 235359 &
[} Mame Managing Time Remark. -
» I:l Admin 2009-4-1311:53:48 Operating system parameter settings
21 Admin 2009-4-1311:53:30 Operaling system parameter settings
20 Admin 2009-4-1311:51:47 Operaling system parameter settings
19 Admin 2009-4-1311:43:33 Operating system parameter settings
18 Admin 2009-4-1311:44:10 Clear the data before "* 2003:03-01
17 Admin 2009-4-1311:43:21 Operating business leavelleave
16 Admin 2009-4-13711:42:38 Operating business leave/leave
15 Admin 2009-4-1311:41:53 Operating business leavelleave
14 Admin 2009-4-1311:40:55 Operating business leave/leave
13 Admin 2009-4-1311:36:39 Operating festival/holiday settings
12 Admin 2009-4-1311:32:16 Operating system parameter settings
11 Admin 2009-4-1311:25:10 Operaling system parameter settings
10 Admin 2009-4-1311:24:47 Operating system parameter settings
9 Admin 2009-4-1311:24:41 Operaling system parameter settings
8 Admin 2003-4-1311:24:11 Link the database to
7 Admin 2009-4-1311:23:08 Operaling system parameter settings
B Admin 2009-4-1018:01:08 Operating system parameter settings
v
< >

This log records all the operations of every administrator. Select [Administrator] and the time range then click [Search] to see
what operations have been done by this administrator within the selected time range, which makes it possible that the
multi-administrators can use the software at the same time.

5.2.6 Set Database Link

This system adopts the database interface of Microsoft ADO. The acquiescence database is Access2000.The defaulted is
att2003.mdb under the main setup directory. You can set up the database linking again according to the actual conditions.

When the following mistake appears, you should link database again:

Prompt information

r} Database connecting failed, Please collecate the datsbase again
.

Click [Database linking] in system menu, the following springs.

B} Data Link Properties &

Provider | Connection |Adwvanved | All

Specify the following to connectto Access data:
1. Selector enter 2 database name:
E:\Test\Backeroup managenentAttZ003. ndb

2. Enterinformation to log on 1o the database
Username: Admin

[ Blank passward ] Allow saving password

Test Connection

[ ok ][ Cancel [ Help |

Input the database name or click the == button to select the correct database file.
Notice: You can click [Test connection] to test the connection correctness of the database.
5.2.7 Exit System

Click [Exit System] in System menu. The following menu springs:

Please make sure ... E]

bt i1?
</ Are you sure to exit?

Click [OK] to exit management software and return to Windows system.
5.3 HR Management

Click [HR Management] on the main menu, following springs:

M Department Minagement Ctrl+D
D Enployees Maintenance  Ctrl+G
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5.3.1  Department Management

Click [Department Management] in the [HR Management] menu, springs the following window:

# Department Nanagement &\

L WY

- =
Append

Departments List Being Selected Dept

Input the rew department name

A

When adding a new department .
‘You can't uge any same department
name

‘when deleting a department.
Employess of the department will be
move to head office automatically!

Add a new department:

Click [Append], input the new department name and click [Save] to add a sub department for the chosen department.
Note: when you want to do some other operations to the new department, you need to set the privilege of modifying the new

department for the administrator in the [administrator set] first (choose the new department you just added in the “Department
operable”).

Department modification:

Choose the department, click [Modify] and input the new department name, then click [Save].
Delete the department:

Choose the department, click [Delete] and then click [OK] to complete.

Please make sure ...

',i/ Are you sure to delete this depariment?
-

) Cancel

Notice: repetition of department name is not allowed; if there are employees existing in the deleted department, those
employees will be automatically transferred to department of head office.
5.3.2 Employees Maintenance

Click [Employees Maintenance] in [HR Management] menu, the following window appears:

) Enployes Eaintenance
. " -
R SE ) M
Lopend_Delete Wedily L Transfee Dapert
B resdomes Search Emploposs &
2:;2 Employee Mo, « |Mame | Depasment  Poskion Emghoy Date | Telephone | Addess  |Sex |Langusge  Comment | CadMo  Mobie
el 02 head fice
& Pio » nE ead e
< »
Employess Informaton | Enecl Fingats
Eaplayes o G100 Hosres Cond s e
S L Langusge e Dithasy | v [#] Cabeuiate Amendarce
Education ¥ Spociky ¥ Posiion = [¥] Calculote Ovesime
(m} v
Telephors Mubde Employ Dl [F]Reest O M
) Ko Comment Masial Slabus o
Adders Usex Type | Nomal User w | GroupNe. |1 -
HeviedConrd

Employee's adding:

Choose the department that the employees belong to, clicks [Append], and input employee’s information, then click [Save] to
complete.

Note: 1. The items of “Calculate attendance”, “Calculate overtime”, “Rest on holiday” below “Attendance Set” is correlated

with report, please set it correctly. If the checkbox of “Calculate Attendance” of this employee is not checked, there will be no
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statistical result for this employee in the report. If checkbox “Calculate Overtime” is not checked, the statistical result of overtime
of this employee will be 0, unless he had [Temporary Shifts] which defines as overtime working; If the checkbox of “Rest On
Holiday” is not checked, holidays will make no effect on the shifts for this employee; if the checkbox of “Rest On Holiday” is
checked, thus for those holidays, even there are shifts on those days for the employee, those shifts will be invalid. And if there are
time attendance records of this employee, those records will be deemed as free overtime.

2. Employee No. is exclusive as well as the first digit cannot be 0!

Employee's modification:

Choose the employee, click [Modify] and input the new information, then click [Save].

Employee’s deletion:

Choose the employee; click [Delete] and then click [OK] to complete.

Please be cautious when delete the employee since all this employee’s time attendance records, shift arrangement will be
deleted at the same time.

Import employees:

Click [Import], employee importation window springs for importing employees.

Employee’s department shifting:

Choose the employee you want to shift the department click [Transfer] and following window will pop up:

# Enployee Transfer x

Select the department to bansfer

Select the new department and click [OK] to complete.
Export Employee:

Right-click on employee list and the following window pops:

Employee Mo, Mame Department Fosition Employ Date | Telephone | Address

a108 b Seleet All Ctrlth
Cancel ALl CirliZ

Export Data
v Enployes Ho
fiw all columns ¥ Hame
T o Department
v Fozition
v Enploy Date
+ Telephone
v pddress
v Sex
v Language

¥ Comment

All displayed fields in employee info list can be defined through submenu of “Column”. Meanwhile, the modification will take
effect and be saved.
Click [Show all columns] to display all fields in the list.

Click [Export Data] and following window will prompt:
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Save s ﬁlm

File ame ~ Eo

Smmashpe | Test File o txe) - Canttl

Please select your target directory of your export, file format (txt or xIs) and the file name. Click [Save] to confirm the
operation.

Notice: Exported Excel file can be used as backup information and can be imported again.

5.4 Attendance Management

Click [Attendance] in the main menu, following springs:

Holiday List
TimeTable and Shift Ctr1+E
§ Staffer Scheduling Ctrl+F

httendanee Record
|y Attendance Caleulating and Report  CirliR

5.4.1 Holiday List
Click [Holiday List] in [Attendance] menu. The following appears.

Lo e

Append Delete Wodify

Start Date | 2008 416 & Days|3 [

Name |23

Holiday Name Start Date Days

2003-05-01

Add festivals or holidays:

Click [Append] then input the festival or holiday name and the rules. Click [Save] when ready.

Modification of festivals or holidays:

Select the festivals or holidays you want to revise, then click [Modify] and input the new information. Click [Save] when ready.

Deletion of festivals or holidays:

Select the festivals or holidays you want to delete, and then click [Delete] to perform Deletion of festivals or holidays.

5.4.2 Timetable and Shift

The relationship between shift and timetables:

Shift setup should be done in two steps: First, setup necessary timetables. Second, setup shifts. One or more timetables can
be included in one shift.

Timetable is the time period between On-duty and Off-duty required in the company rule. For instance, the company rule
requires the working hours be 08:00-12:00 and 13:00-17:00; so 08:00-12:00 and 13:00-17:00 are two timetables. If such a shift
needs to be setup, these two timetables should be setup first. Here, we use time table “morning” to indicate “08:00-12:00” and
time table “afternoon” to indicate “13:00-17:00"; so two timetables have been setup. (Please refer to the following chapter for
details of how to add time tables) and then we can add a shift such as “Normal shift” in which “shift cycle” and “cycle unit” will be
setup. Then we should add two timetables - “morning” and “afternoon” so that a shift setup is completed. Brief introduction is
mentioned here for you to get a general picture of the relationship between timetable and shift. The details of shift setup will be
found in the next two sections.

Timetable maintenance:

Click [Timetable and Shift] in [Attendance] menu. The following window appears.
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# TincTable and Schedule Naintenance 3
Timetable Mantenance | Shift Maintenance

L : ]

B R e

Append Delete Modify

Timetable Name | On Duty Time Oif Duty Time ~ Timetabie Name | D&
» = I [ R [
morming 0400 1200 0On Duty Time | 0500
attemoon 1200 2000 7o
right 2000 0400 0ft Dty Time
Begin Clackln Time | 1700
End Clock-In Time | 1300
Begin Clock-0ut Time 16:00

End Clock-Out Time | 20:00

Late enor allowance Minutes

Early eror allowance Minutes
Count & ‘warkday 1

Count A WorkTime | 420 Minutes

[¥] Must Cin [] Must C-Out

3 DlfesTive  [10T Time
Pic5.2

Add a new timetable:

Click [Append] and enter the corresponding information:

[Timetable Name] For instance: Day Shift

[On duty Time] (08:00) [Off duty Time] (17:00)

[Begin Clock-in Time] (07:00) [End Clock-in Time] (13:00)

[Begin Clock-out Time] (16:00) [End Clock-out Time] (20:00),

[Late error allowance] (5) [Early error allowance] (5)

[Count as work day] (1)

[Count as work time XXX minutes] (480).

Tick [Must C-In] and [Must C-out],

Finally click [Save] to confirm.

(Please note: Every item should be setup in timetables with no blank left.[Begin Clock-in Time]Jand[End Clock-in Time]setup
the valid time period for clock-in. Records out of this time range will be treated as invalid ones. For instance [Begin Clock-in Time]
is 07:00 and [End Clock-in Time] is 13:00. If clock-in record is 07:01 or 12:59, they are valid records but if clock-in record is 06:59,
it is invalid. Besides, [Begin Clock-in Time] and [End Clock-in Time] can be more than one day (meaning [End Clock-in Time] can
be before [Begin Clock-in Time]) but it can’t be longer than 24 hours.

[Late error allowance] means how many minutes after [On duty] are treated as “late”, [Early error allowance] means how
many minutes before [End Clock-in Time] are treated as “early”; [Count as work day] and [Count as work time XXX minutes] are
used in calculating business leave, leave, absence and overtime.

Checking [Must C-In] and [Must C-out] or not will affect the result of calculation. If [Must C-In] is checked and the timetable is
included of Employee A’s shift, he will be either considered absence or treated according to [Not clock in count as late XXX
minutes] in [Parameter Settings] If he didn’t clock in or ask for leave. Otherwise, even if there is off duty record for him only, his
attendance will be treated as normal.

The timetable Modification

Select the timetable name you want to revise, and click [Modify], then input the new information, clicks [Save] when finished.

The timetable Deletion

Select the timetable you want to delete, click [Delete], and click [OK] to make sure.

(Please note: Begin Clock-in Time and End Clock-in Time makes the valid time range for Clock in. Clock in out of this time
range will be treated as invalid records. It is the same with Clock-out time. Please setup in accordance with practical situations.)

Example——Add a timetable:

Complete process for adding four timetables:

Day shift 08:00 - 17:00 Morning shift 04:00 - 12:00

Noon shift 12:00 - 20:00 Night shift 20:00 - 04:00

(Other information can be setup according to practical situations. Please refer to Pic5.2. Please note there should be no
blank left.)
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Shift Maintenance

Click [Shift Maintenance] in Pic5.2 and the following window pops up:

a'line'rable and Schedule Naintenance g]

Timetable Maintenance
=

Append Delete Modify

Shift Name ~
L4 Shift Name | day shift Cycles |1 EJ Cycle Unit ‘Wesk v
three shift
|
Date Timetable 1 Timetable 2 |T\meTab!e 7] JT'meTab\e 4
Sunday
Monday Day
Tuesday Day

‘Wednesday Day

Thursday Day
Friday Day
Saturday Day

Add a shift:
Click [Append] and enter corresponding shit information in [Shift Name] such as: normal shift [Cycle] (1), [Cycle Unit] (week),
and click [Add], select the timetables and time range required in this shift in the springing window (see the Pic5.3 below) For

instance, select the timetable — Day shift and select from Monday to Friday and then click [OK], back to this window and click

[Save] to complete. (Please refer to the example for details.).

# Add Shift Timetable 3
Choice a timetable: Chaice the date: Clan
Timetable ... | On Duty Ti...| OF Duty Time ~ Sunday
» |EE TR ‘ #"fe"fda:
moining 04:00 1200 v Wedne:day
ahtemoon  12:00 2000 ¥ Thursda
It 20:00 0400 ¥
nd Saturday
~
< >
o« | Concel |
Pic5.3

Delete the timetable: Select the timetable you want to delete and click [Delete].

Clear the timetable: Clear all the timetables of the shift.

Arrange the shift automatically: when an employee has several shifts during one period, he need to finish all the shifts if it is
not arranged the shifts automatically otherwise he will be regarded as absence; if you select the [Arrange the shift automatically],
just finishing one shift of the period is reared as normal attendance.

Modify a shift:

Select the shift to be modified and click [Modify], and enter new information in [Shift Name] etc., click [Save] to complete.

Delete a shift:

Select the shift to be deleted and click [Delete].

Example---Three shifts:

Add “Three shifts” Shift (Please note: It is assumed that the shift goes around every week, cycle every three weeks and
employee is on holiday every Saturday and Sunday.)

Step 1:

Click [Append], enter “Three shifts” in [Shift Name], set [Cycle] to “3” and [Cycle Unit] to “Week”. Please see the picture
below:
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a TimeTable and Schedule NMaintenance @

| Timetable Maintenance: 3

;]
&

A=

Append Delete Modify
Shift Name ~
b day shift Shilt Name Cycles |3 3] Cycle Urit| Week  »

| > |

Date Timetable 1 Timetable 2 |TimeTabIe 3 |TimeT able 4 ~
Sunday
Monday
Tuesday
‘Wednesday
Thursday
Fiiday
Saturday
Sunday
Monday

Step2

Add corresponding working hour timetable in accordance with “Cycle”: first week (morning shift, from Monday to Friday)
Click [Add] and the following window pops up:

# 1dd Shift Timetable 3

Choice a timetable: Choice the date: i
Timetable .. | On Duty Ti..| Off Duty Time & Sunday Wednesday
Day 0emn 1700 | Monday Thursday

atehe Mt | Tuesday Friday

[ I T || (i vimioonces i
aftemoon 1200 2000 ) Thursda
right 20.00 04:00 ¥

Saturday
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday
3 Mornday
— Tuesday

|~
v

o | Concel |

Select the timetable “Morning shift” to be added and select the time range to apply to this timetable “from Monday to Friday of
the first week” and click [OK] to complete the setting of the first week.
The second week (afternoon shift, from Monday to Friday)

Click [Add]; make corresponding operation in the springing window (see the result below):

# Add Shift Timetable @

Choice a timetable: Choice the date: Clai

Timetable ... | On Duty Ti...| Off Duty Time = Sunday ‘Wednesday
Day 0800 1700 Monday Thursday

Tussd Fiid
mowing 0400 1200 Wermrdoy e

T

right 2000 0400 Friday
Saturday
Sunday

v Monday

¥ Tuezday

W Wednesday

| Thursda
< EEE—

Saturday
Sunday
“ Monday
- Tuesday

Saturday

[§ aitermoon

|~
~

Ok | LCancel |

Click [OK] to complete the working hour setting for the second week.
The third week (night shift, from Monday to Friday)

Click [Add]; make corresponding operation in the springing window (see the result below):
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#) Add Shift Timetable X

Choice a timetable Choice the date: CJan

Timetable ... | On Duty Ti...| Off Duty Time # Sunday | wiednesday
Day 08.00 17.00 ’T"lf;'f;:y o It
maring - 04:00 120 Wednesday Satuday
afternoon 12:00 20:00 Thursday
, )
aturday
Sunday
Morday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday
] v Manday
— ¥ Tuesday

[~
v

o | Concel_|

Click [OK] to complete the working hour setting for the third week.
After the completion of above steps, please don’t forget to click [Save] and the setup of “three shifts” will be done (see the

picture below):

o'[l-el'ahle and Schedule Naintenance @

| Timetable Maintenance |
\l«_’.g? @)l
Append Delete !od.if}} fo =
ShitName | #
| day shilt Shift Name [three shift | Cycles [3 3| Cycle Unit | week  ~|
|
Date Timetable 1 Timetable 2 |TimeTabbe3 |TimeTable4 A
Tuesday morming
Wednesday  |moming
Thursday morming
Friday morming
Saturday
Sunday
Monday aftermoon
Tuesday afternoon
Wednesday afternoon
& b= v

5.4.3 Employee Scheduling
Click [Employee Scheduling] in [Attendance] menu. The following window appears:

#) Eaployee Scheduling \:.\E\E\

@ & MmQ

Select ALl Select Nene  jarange Shift

Employee No Name Department shit ~
»[E12 head offics
8108 head dffice
~

Time Fange
From | 20101216 v @ @ gj o) [ Y
=V -l IV,

To[0101218 | Dl Temporary Add Terparary

Date ‘Tlmetah\e 1 |T|metah\a 2 TimeT able 3 |T\maTah\e 4 |
1216 Thursday
Pic5.4

Choose the department or several personnel that need to arrange shifts, click [Arrange], the following window appears:



#) Staffer shift maintenance K

Shift List: Shift Timetable:

Shift Name | Cycle quantity |~ [Date Timetable 1 Timetable 2 |T|meTab\53 ‘T\meTabled ‘

day shift

' e\lt Sty
Monday Day
Tuesday Day
wednesday Day
Thursday Day
Fiiday Day
Salurday Day

2
¢ 3

The cunent shift schedule:
Time Range

Eeginning | 20030401 '+
Ending | 2010-04-30 &

% % ak Cancel
Pic5.5

Shift name B eginning date Ending date
[ daw shift 2009-04-01 2010-04-01

Add a new shift:

Select the corresponding shifts, for instance: The commencement date and deadline of this shift of “normal class ", click [Add]
button and then click [OK] in Pic5.5 to finish the adding of new shifts.

Please note:

If the cycle unit of scheduling is “week” and the amount of cycle is more than 2, the starting date should setup as “Sunday”.

If the cycle unit of scheduling is “month” and the amount of cycle is more than 2, the starting date should setup as “1st day of
a month”.

Deletion of the shifts:

Select the shifts in the shifts form which you want to delete, click Delete button, and click ok on the pop up dialog box to finish
the deletion.

Arrange a Temporary Shift:

When one or many employee's working time needs to be changed temporarily, you can arrange a temporary shift. Click [Add

Temporary] the following window appears:

Please make sure ...

\? Are you sure to make temporary shift schedule to the selected Empleoyees from 2010-12-01 to 2010-12-167
| caneel
Click [OK] and the temporary scheduling can be operated. Then click [Add] and the following window will pop up:

”Adrl a temporary timetable m

Select the timetable to add Select the dates Ol
Tirmetable. .. | Or-duty time | Df-duty time| 4 04-125unday

[3 nommal day
night 20:00 05:00

maining 0g:00 1200

v

[ OK ] [ Lancel ]

Click [OK] and the timetables will be saved. Click [Save] and the temporary scheduling will be saved.
[Delete]: Delete the selected timetable;

[Clear]: Delete all the timetables in the current time range;

[Cancel]: Delete the existing temporary scheduling in the selected time range;

5.4.4  Attendance Records

Click [Attendance Records] in [Attendance] menu, the following appears:
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° arch E ee” s Attendance Record El

Narme:

Deparent [ hesdolice v Erplpesta Fon|

Date Time

Time Fange

L1216 | | 00001 3] Tolzmoizie v | [235358

State

Location ID

‘workCode

-1 y e [
v e =
Search Eeport Export Hodify Log
Depatment | Employes No
FiecordCourt 5

Inquiry of attendance record:

Select the department, employee, the beginning and ending time that need to inquire about, then click search, you can get

the corresponding attendance record.

o Search Employee s Attendance Eecord @

< R =B

Department

head office
head office
head office
head office
head office
head office
head office
head office
head office
head office
head office
head office
head office
head office
head office
head offics
head office
head office
head office
head office
head offics
head office
head office

Search Report Export Modify Log

Employee No. | Mame

8103 Micheal
8103 Micheal
2103 Micheal
8103 Micheal
8103 Micheal
8103 Micheal
8103 Micheal
2103 Micheal
8103 Micheal
8103 Micheal
8103 Micheal
8103 Micheal
8103 Micheal
8103 Micheal
8103 Micheal
2103 Micheal
8103 Micheal
8103 Micheal
8103 Micheal
8108 Lizzy

2108 Lizzy

8108 Lizzy

8108 Lizzy

8108 Lizzy

Date Time

2010-12-03 08:53.00
20101205 08:53.00
2010-1206 18:03.38
2010-12-07 08:53.00
20101207 18:03.35
2010-12-08 08:53.00
2010-12:08 16:03:35
2010-12-09 08:53.00
2010-12-09 18:03.36
2010-12-10 08&:53.00
2010-1210 18:03:38
2010-1213 08:53.00
20101213 180338
2010-1214 08:53.00
2010-12-14 18:01:35
2010-12-15 08:53.00
2010-1215 18:05:52
2010-12-16 08&:53.00
2010-1216 17:59.52
2010-12-01 08:56:00
2010-12071 18:12.00
2010-12-02 08:56:00
20101202 18:12:00
2010-12-03 08:56:00

Time Rangs

Depatiment } hesdolice —(w]Enployeeto a1 ] From 201012 1 v| [ ooom (2] To|z001216 v | (235953

State

Lacation 1D

WworkCode

CococoocoococoocoCcooCcoCcooooooo

-~

[£3

RecordCount: 75

Attendance record report form preview:

Click [Report] when the window displays the attendance inquiry records, you can get the report form automatically.
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7 Preview E‘E‘EJ

o @S AKX X
Head office attendance record report
2008-04-01 To 2009-04-16
g Jake Chen 8001 2008410 17.04:34__| Clock Out 2009477456 | Clockln
SO TIIE LCiatki 3009413 7.35:45__| GlockIn 200847 17:1420 | Glock Out
0 e 0Ee | Cloek Gol 2008413 17.27:06__| Glock Out 20094870812 | Clockln
0T 9 " Clotkin 3009414 7.06:12__| Glockin 20094872453 | Clockln
T T e 2008414 17.16:25__| Glock Out 2008-4.817:20.05__| Glock Out
T Tk 3009415 7.46:60 | GlockIn 20094074552 | Clockln
C0CE I E  |CISek Gl 2008415 17.08:53__| Glock Out 20094075156 | Clockln
i T iael [ Clotkn 3009-4-16 5:00:68__| ClockIn 3009-40 80215 | Clockln
20094673830 | Clockin Count 27 2008-4-817:11:24__| Clock Ot
e 008-4-107:4518__| Clockn
2200001,2,57177;;058%452 %f::k?:t BAD KingJin 8103 2009-4-1017.043¢__| Clockout
200847 171420 | Clock Out 2002l D0 RE ok Ty 2008-4-137:3546 | ClockIn
20094670812 Clockin et R T 3009-4-1317:37:06__| Clock Out
20094872453 | Clockln 2008424855 L Cotkln 2008-4-14 70612 | ClockIn
200848 17:20.05__| Clock Out L2 e 18 Jebekou, 2003-4-1417:16:25 | Clock Out
0054878053 ook 200943 7:52:12 ClockIn 2008-4-157:46:59 | ClockIn
005487 E 56 gk 2009-4-317.01:54 [ Clock Out 2009-4-1517:08:53 | Clock Out
0054 AENIE ook 2008-4-4 7:43:54 ClockIn 2009-4-16 8:0059 | ClockIn
2006-4-81711:24__| Clack Out ;Dnnngi:ﬁ:f;&afz Co“n”cikézt Count: 27

zznnnnaajfnn:;niwi Ccllnn;kézt 200847 74546 | GClockin PED Mark Simih_8105
AR E T 2009.4717:14:20 | Clock Out 20094172305 | Clockln
e BT 20084870812 | Clockin 200841 17:00:88__| Glock Out
AT T 200848732453 | Glockln 20094274535 | Clockln
i TiiTie5 ootk oul 2009-4817:20.05__| Clock Out 20084217056 __| Glock Out
T T BT 7008-4-074852 | Clockin 3009-43756212 | Clockln
e o 7008-4-075156 | Clockin 2008-4-317:01:54__| Clock Out
INNA-4-A RN715 Clnek In 2NNA-4-4 74374 Clark In

Attendance records exporting

If need to lead out the attendance record, only need to click export, you can lead out the data inquired. (File format: *.txt,
* xls)

Click [Modify Log] and the log-modifying window will be called for reviewing the modification log of time and attendance
records.

5.4.5 Attendance Calculating and Report

Inquiry of report form:

Click [Attendance Calculating and Report] in [Attendance] menu, the following window appears:

# Attendance Calculating and Report \:\\_E\E|

% =
) =
Calculate Report Export Exception
Time Flangs
Depatmert| B head office | Employee] Al v Fom|201092 1 v || 0oom £|  Tel20wi216 v (235359 %
Aendance Exceptions | Shit Exceptions | Other Exceptions | Caloulated ltems
Depattment | Employes No. Name Date Time State Operstion | Esception Desc. Timetable Check WokCode | &
»
L
Pic5.6

Select the beginning, the ending date and the department and employee that need to be calculated and then click
[Calculate].

There are four Tabs of information after search and calculation which can be viewed respectively:

[Attendance Exceptions]: Display the dealt result of the original attendance records;

[Shift Exceptions]: Display Employee’s attendance result in the scheduled time period;

[Other Exceptions]: Display Employee’s leaved, out and overtime etc.

» o« » o« » o«

[Calculated Items]: Display all Employee’s calculated items such as “normal”, “actual”, “late”, “early”, “absent”, “overtime” etc.
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Please note: When dealing with “Out” calculation, there should be “Out back” and only “Out” and “Out back” in one shift can

be calculated.

Working hours in the report="Actual” -’Late”-’Early”-"Out”

Exceptions of attendance records dealt with:

Open the attendance exceptions option card to deal with the records:

#) ittendance Calculating and Report (=13

B e B
C G E

Calculate Report Export Exception

Time Fange

Department m head office  « Emplayes &l v From | 2010-12- 1 v oo & To 20101216~ |235959 &

Altendance Exceplions | Shift Excepliorss | Other Exceptions | Caloulated ltems

Department | Emplagee No. Hame Date Time State DOperation | Exceplion Desc. Timetable Check WorkCode | A

» head office 8108 2010-12-00 08:56:00 Clock In Mormal record Day D
head office 8108 2010-12-01 18:12:00 Clock Qut Mormnal record Day 0
head office 8108 2010-12-02 08:56:00  Clock In Narmal recard Day o
head office 8108 2010-12-02 18:12:00  Clock Out Mormal recard Day 0
head office 8108 2010-12-03 08:56:00 Clock In Mormal record Day 0
head office 8108 2010-12-03 18:12:00 Clock Qut Mormnal record Day o
head office 8108 2010-12-08 08:56:00  Clock In Mormal recard Day 0
head office 8108 2010-12-06 18:12:00 Clock Out Mormal record Day 0
head office 8108 2010-12-07 08:56:00 Clock In Mormnal record Day 0
head office 8108 2010-12-07 18:12:00 Clock Qut Narmal recard Day o
head office 8108 2010-12-08 08:56:00  Clock In Mormal recard Day 0
head office 8108 2010-12-08 18:12:00 Clock Out Mormal record Day 0
head office 8108 2010-12-09 08:56:00  Clock In Mormnal record Day o
head office 8108 2010-12-09 18:24:.00  Clock Out Mormal recard Day 0
head office 8108 2010-12-10 08:56:00 Clock In Mormal record Day 0
head office 8108 20101210 18:24:00 Clock Qut Mormnal record Day 0
head office 8108 20101213 08:56:00  Clock In Narmal recard Day o
head office 8108 2010-12-1318:28:.00  Clock Out Mormal recard Day 0
head office 8108 20101214 08:56:00 Clock In Mormal record Day 0
head office 8108 20101214 18:32:00  Clock Qut Mormnal record Day o
head office 8108 20101215 08:56:00  Clock In Mormal recard Day 0
head office 8108 2010-12-15 18:56:00 Clock Out Mormal record Day 0
head office 8108 20101216 08:56:00 Clock In Mormnal record Day 0
head office 8108 20101216 18:56:00  Clock Qut Narmal recard Day o
head office 8102 2010-12-01 03:00:00  Clock In Mormal recard Day 0

s

» o«

We will see such mistakes as “state mistake”, “invalid record”, “repeated record”, etc. are described. (If we will revise to write

down, click the right key and springs the following menu):

Devariment Empioyen Ho. Name Dale e Slale Opevsbion Encepton Deic Tmetalde Chech. Wod Lode
Pead aiten B0 ANBI200 (B SE0 Clock In Homaleeod [ [
Fead citiee nm ANDIZON THIZ0 Clock Dut Homalmeosd Do ]
Pead elten Ll AN OB EA Clock In Homal ecord iy ]
Fead citiee nm ANDIZL THIZ0 Clock Dut Homalmeod Do ]

T e Y O
Fead elfies (302 Expert Data | Homalmeesd Do ]
Fesd cifen ms Grasts ragert far ewrrest grid e ]
Fead elfics 3] Cleck in I ]
head clfice 8108 Delats selacted Dal Cloek sut o 0
head cifice ne Cynral operation for welacted Cirl4Z Qvartine in b 0
e olfice Ll Wedify sk swve Eacaplion Curlis Dperiiss sui  foy L)
Faesd aifice nos g Filter R 153 ]
head olfice g VL Dug bask | ]
Fesd aifice n08 - Womalreeod D ]
Pead olfice Ll e e Homalreced [y o
head oifice ne a0 Clock Dut Mol recond Doy ]
head oifice Lale] 2101213085600 Clock In Hormal recosd Day ]
head oifice ne 0101213182800 Clock Dut Mol recond Doy ]
head office 0o DI 0B5600 Clock Womelmod Doy ]
head office "o 0101214183200 Clock Dut Homal recosd Doy ]
head oifice no 2101215085600 Clock In ol record Doy ]
head office "o 2011215185600 Clock Dut Homad recosd Doy ]
head oifice no 21216085600 Clock In ol record Doy ]
head office "o 20101216 185600 Clock Dut Homal recosd Doy ]
head oifice no 20001200 030000 Clock In Homal record Doy ]

The definition of each option as follows:

[Export Data)]: Export the data in the current attendance record list to a file in txt or xlIs format;

[Create report for current grid]: Generate report based on the data in the current attendance record list for preview and print;

[Change state]: Change the selected attendance record to a new state. Manually deal with the attendance record according
to the practical situation;

[Delete selected]: Mark the record as manual deleting, deleting when save it;

[Cancel operation for selected]: Cancel revision to this record,;

[Deal with and save]: You can save the records that have been treated. If you want to see the changed records, you can click
[modified record log] in system menu;

[Filter the record]: If there are too many records, you can filter them, and keep down the corresponding record you want;

[Columns]: Define the fields displayed. Meanwhile, the modification will take effect and be saved;

[Show all columns]: Display all fields in [Columns];

Please note: We can manually modify the record as stated above to assure the veracity of the report according to the
practical situation. If there is disoperation, the records can be recovered through [Modified Record Log] in [System].

Right Click in [Shift Exceptions] the following shortcut menu will pop up:
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etc;

Export Data

Create report for cwrrent grid

Filtering Record
Columns
Show all columns

[Other Exceptions], [Calculated Items] the following shortcut menu will pop up:

Export Data

Create report for current grid

Columns
Show all columns

The operation is the same as stated above.
Report:
Click [Report] in pic5.6 and the following menu will pop up:

Attendance Report
Daily Report
Genersl Report
Exceptions Report

Create a Report For Cuwrrent Grid

Pic5.7 Exception menu
[Attendance Report]: Calculate employee’s attendance record;

tos: = WS H X

Head office attendance record report

200808417 T 20090416

[ aathen | [ mwomiias
20030401 07 2305 00341307 3546

BTN ]
0030408 07 0812

o]

Gl In

N 17058 | Clck Ou 20090413 1727.06

20090400 072453

Clock In.

_BOLTENET2 ]«
TR TS
20030415 07-45:59

[—awsniTsiroess |

3
16
rEe12_ |
ms |G

T
A0SR OF 4352

Clock Dt
Ok In

| oe3ot13Tarte

0TI TTTT:24
|| EOB M dreed

20050410 17.04.3

20030413 07 3544

20090414 070512

2003041317270

AEOATA 0T BT
20090414 17,16 2%

[Daily Report]: Calculate employee’s daily attendance record;

tTu: =Wl & A X

head office Employee daily report

DI20 Te APIZIE

Il_:« Ho [m]eefe[mfes]oe]or[eefee[mw]nz]alulee]v[u]u]a]a]a2]s]=]s][=]z]a]=]x]n
it LR R 2 22 R R [ 2 I I B I
= BV i e

Fomerkciomel slste <Eey -Abjent [NoCdn JNoC-Ow Fest «Dvename BLBusiesslosve Licew

Tablrgyeiven ez eIgs 1
e
[General Report]: Calculate all employee’s attendance items such as “normal”, “actual”, “late”, “early

absent”, “overtime”
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tTu: =Wl & A X

head office attendance stat. tolal repord

ANGAHN To MBI

Ttk MDI21T 153025

[Exceptions Report]: Calculate employee’s “out”, “overtime”, business leave/ personal leave”

72 Preview

head office attendance exceptions report

2010:12-M To 2010-12-16

Name No. | Date & Time [ Excepliontype | Worklong | Femark

head office
Judy [0z [2M01204780000  2M01205090000 | Frecovetime | 150000 |
Judy iz [em01207 102300 20004207 135600 | Bushessleave | 033300 |wr

etc;

[Create a Report for Current Grid]: Print preview of the current displayed grid. For example:

Attendance Report
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T &S AN X

of fi i f shif or

Departmen
T

Timetable

Michest
Michaal

T &S AN X

OIf Duty Clock In Clock Dut Late Harly |OverTime

2010-12.01 1730 [3010-12-01 O 0000 |2000-12-01 1000 00
T3 [AI01202 090000 0101202 180000
73 M0 1206080000 _[D101203 1000
T3 [HI0I2E 0000020101205 180000
720 [ 3010-12-07 08-000nd :

202085600 [2010
0 0101203085600 |2010- 1200 |

1730 |010-120608.5600 |2010-12.08 181200 _ ]
£ 207 T 1200 -
730 11200 o
7 L)
Page 273

Print Report:

Toolbar of report preview is as the following picture:

=1 EEHE # X

T 100% Adjust the ratio of preview content;

u

= Open the existing report file;

Find the report file (*.frp) to be opened, select it and click [Open] to see the report.
E Save report to file;

Select the directory to save the report to, enter the file name and click [Save] to complete the backup of the report for future
check or copying to another computer for printing; extension file name is “*.frp”.

% Print Report;

x Close Preview

Data Export:
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In picture 5.6, click [Export] and the displayed data of grid in the current window will be exported to a file (*.txt or *.xlIs). It has
the same function as [Export Data] when right clicking in each grid.
Exceptions dealt with:
In pic5.6, click [Exception] and the following menu will pop up:
Append Record

Late/Early Collectively

Buziness Leave/Leave

Modi fied Record Log

Click options one by one in the menu and the following modules will pop up respectively: [Append record], [Late/Early
Collectively], [Business Leave/leave] and [Modified Record Log]. If the calculation result is incorrect for some employee, first,
please check whether there is leave or forgetting Clock in or Clock out for this employee. If there is, please deal with the records
through above menu. Please refer to the next chapter for more details.

5.5 Deal with Exceptions

Click [Exception] on the main menu, following springs:

Away On Business/Leave Ctrl+L

Append Record Cirl+y
hppend Record Collectively
Dealing With Collectively Late/Early

5.5.1  Away on Business/ Leave
When the employee can't punch in/out because of going out on business or asking for leave, in order to guarantee the
exactness of the final statistics, we should make these settings through this function. Click [Away on Business/ Leave] in

[Exception] menu, the following interface springs:

#) Enployee Be away on Business & Asking for Leave 9(=1E3]
EYYEEY

Append Delete Modify Gearch Report
Time Range

Depatmert | ) hesd offics
Begiring Tims| 20101217~ || o000

Employes No. | NN

Leave Type

Ending Time | 20101217 (173000 %

Feason

Department Employee Mo, | Name Eeginning Time Ending Time Leave Type Reason
»

< b

Deal with employee away on business / leave:

Click [Append], then select the proper department, employee ID, beginning time, ending time, leave type, and click save
when ready.

Modification of employee away on business or leave:

Select the appointed employee whom you want to make this modification to, and click [Modify]. Then you can modify the
relative information; click [Save] when ready.

Deletion of employee away on business or leave

Select the appointed employee and the relative information you want to make this deletion, and click [Delete].

5.5.2  Append Record

If an employee didn’t punch in because of special reason, you can use this function to append the forgetting attendance

record. Click [Append Record] in [Exception] menu, the following window Springs:
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# Atppend recoxd

Dipartment {f} head office

Employes No

Record Time | 20101217

| om00:00 S

Select the relative items and click [Append] when ready.

5.5.3 Append Record Collectively

When part or all of the employees in a department did not punch in/fout because of some reasons, please you can use this

function to add punching in/out collectively, click [Exception]--[Append Record Collectively], following springs:
)

# Append record collectively

Departments fst

il ead office]
&8 AsD
&8 RiD
88 Sales
&8 FiD

Employees list e

Employee ... Mame
r

-~

A

When Employees can not clock-in or
clock-out for some reasons, Tou can
add the massive clock-in or
clock-out record here.

You can use the Ctrl key when
selecting many Employees;

The added record can be found in
the record modification log.

State: | Clock in v

Recod Time: | 20101217~ [ @000 2

0

Select the department, thus the employees in the department will be listed in the employee list, select the employees whom

you want to add records on to, then select record’s state and time, then click [OK] to finish.

5.5.4 Dealing with Collectively Late / Leaving

When collectively coming late / leaving early takes place for some allowable reasons, you can use this function. Click

[Dealing with Collectively Late / Leaving] in [Exception] menu. The following springs:

0 Dealing with collectively Late/Early El
Beelortiy sl D
(%) Coming Late (O Leaving Early
Emplovee Mo. Mame -~
larers clack inrecord » [5102 ]
8103 Micheal
From| 2010217 v/ gomon % 108 Lizzy
To 10:00:00 &
The modified clock in time
20101217 || 75000 5
i head office v
St Normal v
~
0z

Steps as follows;

1. Click “Dealing with Collectively Late/Early”;

2. Select time range for “Ignore clock in record”;

3. Select the “The modified clock in time”

4. Search employee through department or shift;

5. Select employee;
6. Click [OK] to confirm.

5.6 Data Maintenance

Click [Data Maintenance] on the main menu, following springs:

B Inport Enployes List Crl+y
Inport Attendance Record Ctrl4I

Clear Obzolete Data

Compress Database
BB Backup DataBase

Initialize System
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5.6.1  Import Employee List

Click [Import Employee List] in [Data Maintenance] menu. Pop up the following window:

# Isport Esployee List X

Select a file to import

Fie: | I

Failures in importing:

[ o ] [ Cese |

Click L-J to select the personnel list file for importing.

Leskjn | L3 Pesko s asmagemant s O3
: ) Temglat
— L pigiep

L |
i Y ==

Flusol fme. Tewt File i dm) - [ comem |

Select the right file which can be in *.txt or MS Excel (*.xIs) formats, then click [open] to get back to above window, click [OK]
to start!

The definition of (*.txt) data format as follows:

This format of file only can import the employee info of “ID, Name, and department”;

The format of data must follow: Employee ID + Tab + Name + Tab + Department;

The information each employee takes one line, no blank line between one another.

This format of file can import the employee info includes: “Employee No., Name, Department, position, Employ Date,
Telephone, Address, Sex, Language, Comment”; put those items on the head line and input the items by order, the order cannot
be changed.

5.6.2 Import Attendance Record

Click [Import Attendance Record] in [Data Maintenance] menu, Springs the following window:

# Isport Attendance Record X

Select a file to import

Fie | )

Failures in importing

[ o ] [ Cese |

Click L-J to select the attendance record file for importing, and click [OK] to start.
5.6.3 Clear Obsolete Data

Click [Clear Obsolete Data] in [Data Maintenance] menu, springs the following window:

# Clear The Obsolete Data

Select the end date
Before: |BHIE- 317 T [E E :
LClear Cloge

After your system is used for a long time, you will get a large number of obsolete data in the database. It ties up the hard disk

space and influences your system operation speed. At this moment you can use this function to clear these useless data.
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Select the ending date for your data clearing. And click [clear] to complete this operation, after the clearance, the system will
prompt asking you to compress the database as following shows; select [OK] to finish. (Note: you can only clear the data of one
month ago).

5.6.4 Compress Database

Click [Compress Database] in [Data Maintenance] menu to compress and repair the database

5.6.5 Backup Database

For ensuring the safety of data and recoverability, we advise you to back up the database regularly. Click [Backup Database]
in [Data Maintenance] menu, then select the route to back up the database. Click [Save] when ready.

Back up the database manually: Copy the Att2003.mdb from the installation directory to the route you want to back up the
database, so if the system collapses, you just copy Att2003.mdb to installation directory over again after re-installation.

5.6.6 Initialize System

Click [Initialize System] in [Data Maintenance] to initialize the system. (Note: After the system is initialized, all information will

be lost; the system will get back to the state when just installed. Please make sure that you want to initialize the system. )
5.7 External Program Management

Click [Device Management] on the main menu, following springs:

Etem ¥W4.6.0

o Data Maintenance Qi

5.7.1  Connect to Communication management software

Click [Device Management]-[Connect to Time Attendance Maching], the system will prompt the communication interface
between the software and the time attendance machine, control the current machine which connected with the computer, also
can collect the records from the machine, upload and download employee information and fingerprint templates, or clear the old

data on the attendance machine, modify the time on the machine. More details please reference the[Communication]chapter.

FAQ
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Frequently asked questions and answers

e.g.: the FP has been enrolled but gets failure in
identification;

No records found though identification have

passed;
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6 FAQ

6.1  Fingerprint has been enrolled but gets failure in identification.

Reason Solution

1. The fingerprint was not | Enroll the finger again.

captured properly

2. The fingerprint is too dry or too | 1. Touch the forehead to increase
wet with oil or cosmetics. oily level of the finger;
2. Clean fingers with towel

3. The fingerprint has peeling or | Enroll other fingers with better

callus quality

4. Latent fingerprint on the | Clean sensor surface(adhesive

surface of sensor tapes recommended)

6.2 The machine can't be connected with PC

Reason Solution

1. Cable not plugged firmly or | Plug the cable firmly or change
cable hardware problem another cable

2. Not able to connect COM | Enter the right COM No.

(wrong COM No.)

6.3  No records found though identification have passed

Reason Solution

1. Unit power break for a long | Synchronize the time

time(time turn to zero as default)

2. Minority staff fingerprint false | Change another finger and enroll

accepted again

3. The records have not | Downloading records in time.

downloaded.

4. Records have been full in | Delete records in time.

machine.

6.4 The FP scanner is off and Employee can'’t identify.

Reason Solution

1. Unit in sleeping status Press the finger to active.

2. terminal is communication or | 1. Cut the connection between
has line’s obstruction. terminal and pc.

2. Excludes the line’s obstruction.

3. Fingerprint scanner abnormal. | Restart unit or change the

fingerprint module

6.5 terminal beeps automatically when no one punches in/out

Reason Solution

1. Direct sun light or too bright | Avoid direct sun light or other bright
light light

2. Latent fingerprint on the | Clean sensor surface ( adhesive

surface of sensor tapes recommended)

Please note: Should you have any other problems, please kindly email us the log files in zip or rar (The log files are in Log

directory in the installation directory of the software)!
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Chapter7 Appendix

The main theme of this chapter is the additional
information of this T&A including access control cable

connection
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7 Appendix

7.1 Wiring Instruction*

| P2 I
*[Ln':
ﬂ. i a
P1 ; L P3
Relay states ]
[m]
RJ45(TCP/IP) ; LD
a
Sead
s )
D gl
m 5 l
= 5 Relay 2 oo
3 | @ Pwlil
12 volt out on
COM or voltage
m] % T &1 COM free contact.
B | oo [ ocuy
P1
Function | PIN| 20 Description
1 Red DC12Vv
Power
2 | Black GND
P2
Function | PIN | &3l Description
] 1 |Green| Wiegand DATAO Output
Wiegand -
Output 2 |White| Wiegand DATA1 Qutput
3 |Black GND
Greenl 4 lvallow RS485A
RS485 2 |Purple RS485B
6 |Black GND
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P3

Function | PIN Color Description
Door Senser | 1 Purple Trigger Input
ExitButton | 2 | Yellow Trigger Input
3 | White
4 | White
5 Black GMD
Relay 6 | Green COM
T | Orange NC
GND 8 Blue NO
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7.2 Wiring diagram X

Access Control Reader & Power Supply:*

12WVCOM

Relay State

Access Confrol Power Supply  Power off to unlock

Port P1 P3
PIN 4 3 2
Funsios | Fower Supply| Output Controller |GND Bl
siav|eno | Mo | Mo | com|enD OPEM|DOOR
+
® 5
Y
Door Sensor
L
@u Power on
¥ to unlock
+]
| Mark] +12v] Guo [PusH] wo [enp | ne |
[ 1+
ri—
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Access Control Reader & Switch Power Supply:*

" PIN

12v COM Furctien | Power Supply| Cudput Contraller | GMD

2
Exit | Door
Button|sen

+12V | GND| NO

Relay State +

Power off
to unlock

+ Diode

e
— o # I_.-
pOWET On
fo unlock 9

0=

——

I:"""“fh'l +12W| GND

Switch Power Supply

e

Door Sensor
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Access Control Reader & Controller:

Conseser | 41 2%

GHD

GND

|enp| o1 | Do |Gmnech:r|

[Ty ) [Fr)
i . T
i o

i
Bt

TR IT R » beidla H]
T e o ey

"

Access control
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Communicate with PC :

TCPAP__

Mini-USB
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